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KE HOACH CONG TAC KHOI NOI CHINH 
Nam hoc 2020 - 2021 

Kinh 	Cac don vi thanh vier' trong Khoi NOi chinh. 

Can cir Nghi guy& cua Hang b6 Truang va Chuang trinh cong tac nam hoc 2020 - 2021; Kh6i NOi Chinh xay (twig KO hoach cong tac 
nam hoc 2020 - 2021 nhu sau: 

TT NOi dung cong tic Phu trich thirc 
hi?n 

Thiri gian 
thtrc hii'n 
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- Tuyen truyen, trang tri, khanh tiet va cong tac phut vu viec to chirc ky niem: ngay Nha giao Viet Nam 
20/11; ngay thanh lap QD NDVN 22/12; nam mai 2021; ngay thanh lap Hang 03/02; ngay thanh lap 
Doan TNCS HO Chi Minh 26/3; ngay the thao ViOt Nam 27/3; ngay Thucmg binh liet sy 27/7; Cach 
mang than g 8 va Qu6c khanh 2/9... 

- Chun bi Khanh tiet, CSVC phpc vu le ky ni'em 65 nam thanh lap Truang (01/4/2021). 

P.TCHC 
va cac don vi lien 

quan. 

Theo k\ 
hoach 

k 

T 
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- Tiep toc hoan thiOn, b6 sung theo you cAu oda cap co thAm quyen de phe duy'et de an Sap xep Nha dAt 
theo Nghi dinh 167 dm Thu Wang Chinh phi'. 

- Tie]) tpc hoan thien, bo sung viec xay dung de an Sir dung tai san cong vao moc dich cho thue va kinh 
doanh tai Twang trinh B6 GTVT. 

- Tie') tvc hoan thien cad thn tuc tham dinh gia ve viec thoai von cna Twang tai C.Ty VTB Dong 
Long trinh BO GTVT va Chinh plul. 

P. TCHC, QTTB, 
Ban Thoai von va 

cac don vi lien 
quan 

Theo ke 
hoach 
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- Tham muu ban hanh Ice hoach phong ch6ng thien tai va TKCN nam 2021 va kien toan Ban Chi dao 
pining ch6ng thien tai va TKCN dm Tnrang. 

- Tham mum ding tac phOng ch6ng thien tai, tim kiem ciru nan: KO hoach va kiem tra cong tac chuan
, 	

bi 
co.  sa vat chAt de dap frng cong tac phOng cluing thien tai, tim kiem elm nan nam 2021, dac bit trong 
mua mua bao; ban hanh kip that khAn cap cac bien phap img phi), phong chong khi ca cac thong bao 
bao. 

P.TCHC, QTTB, 
B. BV va cac don 

vi lien quan. 

Theo ke.: 

hoach 

1 



TT N8i dung cong tac 
Phu trach thtrc 

hi0 
Thai gian 
thkrc hi0 
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- Dam bao CSVC phuc vu cong tac to chirc L8 tot nghiep DH he chinh quy; Le trao bang thac si, lien si 
cho cac hoc vien cao hoc va NCS trong nam hoc 2020 - 2021. 
- Chuan bi phucmg tien thuc hien quang bd tuy6n sinh tai cac truang THPT ten dia ban Hai PhOng va 
cac tinh Thai Binh, Quang Ninh, Hai Duang, Nam Dinh... 
- Phi hop \Teri Bao Tu6i tre chuan bi CSVC cho Chuong trinhtuvantuyen sinh - huong nghiep nam 2021. 

- Thue thiet ke, in an bO Itch 7 toyva lich 1 O. thiep chile mimg nam mai 2021 va li xi. 
- Chuan bi CSVC cho bu6i gap mat, tang qua va chile tOt cac thanh vien HOi Cvu giao chirc Truang 
DHHHVN tai Hai Phong nhan dip Tet Nguyen dan 2021. 
- Chuan bi CSVC va ph6i hop to chirc gap mat can 1)8 chit ch6t &Au Xuan 2021. 

P. TCHC, QTTB, 
B. BV, CD va cac 
don vi lien quan 

Theo ke 
hoach 

 

5 - Tong ket ding tac LDSX nam 2020, giao chi tieu nam 2021 cho cac cong ty, trung tam, vien va dich 
vv khac. 

P. TCHC va cac 
don vi lien quan 

Theo ke 
hoach 

6 

- Thuc hien tot: cong tac van thu, luu till; 176 tan, don tier) khach va phvc vv; cong tac quan 1 ,  va dieu 
long xe O to; cong tac truyen thong; dam bao canh quan, ve sinh moi truang; sap xep, bO tri cac phOng O 
hoc tai giang du6ng, phong lam viec... 
- Ra soat, lap bang Ice va dOng guy& cac tai lieu luu tit cong tac van thu nam 2020 oh Twang. 

P TCHC . 
Thuang 
xuyen 
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- Kiem tra, giam sat dun vi 14T hop d6ng g6i thau cung cap dich vu ve sinh cong nghiep va bao tri, bao 
du'ang, van hanh am thanh, anh sang nam 2020 (thang 9/2020-8/2021). 

- Xay dung phtrang an va to chirc lva chon nha thAu: cung cap dich vv ve sinh cong nghiep va bao tri, 
bao &rang, van hanh am thanh, anh sang nam 2021. 

P.TCHC va cac 
dun vi lien quan. 

Theo ke 
hoach 
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Chuan bi tot CSVC phuc vu cong tac: 

- Don tiep SV K.61 nhap hoc; TO chirc tuan sinh hoat cong dan SV K.61. 
- Cac khoa, vien to chirc gap mat, dOn tiep SV K.61 giai thieu nganh nghe, truyen tilting dm dan vi, On 

dinh to chirc va trien khai hoc tap. 

Q, 	TTB 
P. TCHC, P. 

 va cac don 
vi lien quan 

Thang 
10/2020 
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film dien, ntrac, ye sinh moi,  truong,‘  cham sOc cay canh Tet Nguyen dan - Trang tri, phan ding 
Tet 2021; To chirc dOn Tet vai phuong cham: "Quan tam ye tinh than, chu dao ye vat chat, thuc hanh tie
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kiem, chong lang phi, dam bao an toan giao thong". Dam bao cong tac gig.  gin an ninh tat tv, dam 
bao an toan tai san co so.  vat chat ten pham vi toan TruOng. 

trong kh6i 

Thang 01+ 
02/2021 

2 
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- ChuAn bi tot CSVC phpc vi nam hoc mai: tiep tic sira chita cac may chieu bi hOng, sira chaa ban 
ghe, bao du6.'ng he: th6ng quat... 

- Thu6ng xuyen ra soat, kiem tra, sira chita trang thiet bi phtfc vu hog dOng dm TruOng. 
- Thuc hi6n dieu chuyen cac thiet bi giaa cac don vi nham tiet kiem chi phi mua sam va dam bao hoat 

d6ng thiet bi 6 muc d6 cao nhAt. 

P. QTTB va cac 
don vi lien quan 

Theo ke 
hoach 
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- Lap Ke hoach tang cueing CSVC hang nam, thuc hien viec mua sam theo dimg dinh mirc may m6c 
thiet bi da dugc B6 GTVT phe duyet cho Tnrang. 

- Tiep tpc thuc hien ke hoach mua sam CSVC 2020; la hoach bao tri bao &rang nam 2020. 
- Ban hanh Quyet dinh tang cuing CSVC nam 2020; lap Ke hoach tang cueing CSVC nam 2021, sira 

chita vat kien true nam 2021. 

P. QTTB va the 
don vi lien quan. 

Theo Ice 
hoach 
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- Hoan thanh viec xay dung Quy the quan lf, sir dung tai san cong tai Truing. 
- Hoan thien viec ban giao tai san tir cac du an ve Trir6ng. 
- Nghien ct'ru va trien khai phAn mem quan tri tai san de plwc vi cac yeu cau cu Tru6ng. 

P. QTTB, Ban 
QLDA HH va cac 
don vi lien quan. 

, 
Theo ke 
hoach 
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- Trien khai mua sam dieu hoa, may chieu, ti vi, ban ghe; mua sam cac trang thiet bi awe hanh thi 
nghiern cho cac don vi: Khoa Hang hai, khoa CNTT, Khoa Dien - Dien dr, Vien Co.  khi, Vien Moi 
truing, Thu vien; mua sam thiet bi vat to Y to phpc vi HLTV. 

- Lap bao cao kinh to ky thuat, dutoan xin ngan sach trang bi so sa ha tang cong nghe thOng tin khu A 
giai loan 1; cung cap, lap at may vi tinh, may in cho phong thuc hanh cac Khoa May tau bien, Dong 
tau, Dien- DT, Ong nghe thong tin, Cong trinh va cac phong ban. 

- Tang cuing C SVC theo "De an day va hoc rig* ngit trong he thOng giao chic quOc dan giai down 2017-2025". 

P. QTTB va cac 
don vi lien quan. 

_ 

Theo ke 
hoach 
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- Sira chfra, cai tao: Nha Bl, B2, B5, Nha A8 - H6i trueing lan; he tho'ng ph6ng mo phong PCCC 
TT.HLTV; cai tao san nha Bl, B2, B3, B4 khac plipc tinh tang ngap iing tren san; thang may Nha 
A6; sira chita cai tao ngoai nha Al, A2, A3, A4, A9 chuAn bi cho ky niem 65 nam ngay thanh lap 
Tnr6ng 01/4/2021. 

- Lap bao cao kinh to ky thuat, du toan xin ngan sach: sira chfra, cai tao nha A6, phong hoc nha A2, khu 
the thao chuyen nganh, Nha A3 - 1, Nha El, E2, nha A5; sira chita, bao tri, bao duang Nha Cl. 

- Xay,dung, 1)6 sung va hoan thien danh muc thiet bi, tai san chuyen dung cho cac chuyen nganh khi co 
quyet dinh ma nganh mai. 

P. QTTB va cac 
don vi lien quan. 

Theo Ice 
hoach 

3 



TT NA dung ding tac 
Phu trach thuc 

hien 

, 
Thai gian 
thuc hien 

- Xay dung cac a an trang bi tai san, thiet bi thgc hanh thi nghiem hang nam a b6 sung, thay the cac 
hang mix da bi hu hong, xtiong cap. 
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Tiep tuc trien khai thuc hien Du an "DAti tu nang cap toan dien Tnr6ng DHHH Viet Nam" 
- T6 chirc thuc hien, chi ciao, quan b'T va giam sat chi' dau tu cho cac hang muc cong trinh - Du an PTN 

tr9ng diem, dam bao chat luong ky thuat, dling lien d6, bao dam ATLD va VSMT. 
- Tiep tuc dieu chinh chi' tnrang dAu tu trinh B6 GTVT phe duyet cho cac du an "DTXD TT. 

GDQP&AN", tieu du an "GPMB, san nen (GDD); XD tuerng rao... va lap quy hoach chi tiet twang 
trong diem qu6c gia". 

- Tiep tuc lam viec vai doi tac Ba Lan, bao cao cac B6 GTVT, KHDT, TC ve viec xin mer rOng Hiep 

Ban QLDA HH, 
cac don vi lien 

quan 

Theo 1(6 
hoach 

dinh tin dung va hop ang; tiep tuc th6ng quan hang h6a nhap khau cua du an va to chirc thgc hien 
gOi thau van chuyen thiet bi dm Du an PTN trong diem; tiep tuc dux hien cac ket Juan cila TKNN ye 
Du.  an PTN tr9ng diem - Be thir mo hinh tau thdy. 
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- Sap x6p cho ch8 6 cho SV c6 nhu cAu a lai he trong Khu not tit. 
- Sim a-lira phong 6, trang thiet bi va xay dung phuong an b6 tri du ch8 ode dOn SV K.61 vao nhap TiltOng. 
- QLSV KNT SV bang he thong nhan clang khuon mat, diem danh va co sir dung the. 
- Duy tri nghiem tuc viec quail V,  va ren luyen SV, kiem tra not vu tai cac KTX SV theo dung quy dinh 

cilia TnrOng, quy the dm BO GD&DT; khong d6t phao tai KTX trong dip te't nguyen dan; dac biet luu 
)", quail triet SV dam bao an toan giao thong trong dip nghi Tet Nguyen dan va cac kS,  nghi le dai ngay. 

B.QLKNT va cac 
don vi lien quan. 

Theo ke 
hoach 

17 

- Xay dung ke hoach gia gin an ninh trat tu trong th6i gian Triremg dien ra cac hoat d6ng: dOn tiep SV 
K.61, Le Khai giang nam hoc 2020-2021, chao Tan SV K.61, cac khoa, vien gap gO Tan SV. 

- Duy tri cong tac an ninh trat Ai., bao ve tai san dm Tnr6ng, quan V,  chat the nguoi ra vao cac khu vuc 
trong TruOng, dac bit cac khu wc c6 cong nhan lam viec tai cac cong trinh sira chila. 

- Tiep tuc phi ket hop vOi cong an phu6ng va cac co.  quan chirc nang gift gin tat' tu via he du6ng Lach Tray, 
dueng Nguyen Binh (khu vuc Tru6ng), kien guy& khong de cac d6i tuong ben ngoai ran chiem ban hang. 

B. Bao ve va cac 
don vi lien quan. 

Thu6ng 
xuyen 
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- Chii dOng tham muu, a xuat va to chirc thuc hien cac bien phap phong, ch6ng dich Covid- 19 trong 
CB, GV, NLD va SV toan Truong. 

- Theo dOi, giam sat, chil &Ong phong, ch6ng cac dich benh theo mica. 
- T6 chirc cac hog &Ong cham soc sirc khoe ban dau cho CB, GV, NV, NLD va SV toan True/11g. 

Tram Y to va cac 
don tri lien quan 

ThuOng 
xuyen 

4 



TT Nal dung cong tac 
Phu trich thirc 

hi0 
Thai gian 
thtrc hi0 

- To chirc kham six khoe cho SV K.61 nhap Trueng; kham sire khoe dinh kS,  cho CB, GV, NV va 
NLD toan Tnx6ng. 

- Tuyen truyen va lam tot cong tac ph6ng benh cho CB, GV, CNV va SV, phun Ma chit khir tang tai 
cac dia diem tap trung &Ong sinh vien, nha an, cang tin,... Chil Ong ph6ng chong dich benh. 

- Phi h9p trien khai tap huan an toan, ve sinh lao dOng; an toan ve sinh thgc pham 2021. 

19 

- BO sung day du tai lieu, don tiep ban d9c theo ke hoach dao tao va NCKH dm Tru6ng. 
- Tap huan Khai tilde tai nguyen Thu vien cho SV K.61. 
- Xii. 13'T du lieu anh SV, lap ho so.  ban d9c cho SV. 
- TO chirc Ngay Sach Viet Nam (21/4) va Ngay Sach va Ban quyen the gioi (23/4). 

Thu vien 
Thuong 
xuyen 

20 
- In gido trinh, tai lieu h9c tap cho SV h9c kST pliv, h9c kST I, h9c kS/ II nam hoc 2020-2021; so tay SV K.61. 
- In de thi, giay thi, bang tot nghiep dm Truong, chung chi dm cac dun vi trong toan Truang va cac 

hoat Ong LDSX dia dun vi. 

NXBHH va cac 
dun vi lien quan. 

Thuong 
xuyen 
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- Sim chita, bao tri, bao du6ng thiet bi san sang cho nam hoc mai. 
- Thkrc hien cong tac giang day cac mon h9c giao dttc the chat va SV thi,rc tap tai TT. CKTH theo ke 

hoach nam hoc 2020-2021. 
- Dam bao cac (Lich vu ha tang mang va website cho Tn.reing, email va cac phan mem quan 1T. 
- TO chirc cac khoa h9c, thi cht'rrig chi MOS cho SV, cac khOa dao tao Tin hoc ngan ngay... 
- H8 tru cac dun vi chirc nang cila Nha tru6ng trong cong tac tiep sinh,phatphieutrOngtuyen, thu hoc phi. 

TT. GDTC, 
CKTH, CITAD 

Theo k&/ 
hoach/ 

Noi nhijn: 
- Nhu ten; 
- Luu: VT, TCHC. 
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