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Kit HOACH 

Don tier, sinh vien meni nhap hoc nam 2020 

Kinh 	Thu truang cac don vi va doan the trong toast Tnremg. 

I. Muc dich - yeu can: 
- Dam bao qua trinh don tiep, lam thil tuc nhAp hoc, phan lop, nganh,cho sinh vien 

bAc dai hoc chinh quy nam 2020 nhanh chat-1g, chu dao va dung ke hooch. 
- Cac don vi có lien quan trien khai tai cac can bO, nhan vien thuOc don vi chiu trach 

nhiem tham gia don tiep dung quy trinh, thit tuc da quy dinh. 
-  Tao khong khi phan khai khi tiep don sinh vien nhAp Truing. 

II. TitZri gian va dia diem to chirc 
Don tie') sinh vien trting tuyen: tix ngay 14/10 den 16/10/2020 
Thiri gian: Bu8i sang: 07h00 - 11h30 

Buai chieu: 13h30 - 17h00 
Dia diem: Nha the thao da nang - Tnr?mg Hai hoc Hang hai Viet Nam 

III. Phan cong nhiOn vu 
1. Phong Dao t#o 

- LA don vi dau mai tham muu cho Ban giarn hieu ve not dung va cong tac to chirc 
tie!) don sinh vien Khoa 61 nhAp hoc; 

- Chit tri va phoi hop vai cac don vi xay dung quy trinh lam thil tuc nhAp hoc, cac 
loai giay t?Y va le phi,phainOp, to chirc lam cac thu tuc nhAp hoc cho sinh vien; 

- Chuan bi du lieu, phan mem phvc vu cong tac tiep nhAn ho so va nhAp h9c. 
2. Phong Cling tac sinh vien 

- Bo tri can 1)8' tham gia ding yeti Phong Dao tao, thuc hien cong tac tie]) nhAn, kiem 
tra giAy ter va thu h8 so; 

- Bo tri cho ngOi va quan ly cac don vi Bao hiem, Nha may, Ngan hang dam bao dich 
vu nhanh chong, chu dao; 

- Chuan bi truac cac giAy to sinh vien can khai, dua vao ho so sinh vien de sinh vien 
co the khai try& khi lam thil tuc nhAp hoc; 

- Trien khai cong tac chup anh, lam the sinh vien; 
- Chuan bi may tinh va may in (Khi c6 yeu cdu cua Phong Dao tgo); 
- Tham mutt xay dung va trien khai Lich hoc Tuan sinh hogt sinh vien dau khoa. 

3. Trung tam Giao due thi chat Hang hal , 
- Bo tri sap xep lich hoat dOng 	Nha thi dau da nang de phvc vu cho cong tac tiep 

sinh tir ngay 13/10/2020 den het ngay 16/10/2020 (dw tra sang 17/10/2020); 
- PhOi hop veri cac don vi lien quan trong chuAn bi Nha thi dAu da nang de tiep don 

sinh 
4. Phong To chin - faith chinh 

- Chuan 111 Nha thi dau da nang de tiep don sinh vien; 
- ChuAn bi khanh ti6t, tuyen truyen (loa dai, tin bai, chip anh, bang rem, ...) phvc vu 

cho viec don sinh vien kb:5a mai K61 nhAp truang; 



- ChuAn bi ban ghe khu vtrc tier) nhan h6 so, khu vtrc Oat thanh, khu vtrc dieu ph6i 
theo so do nhap hoc, m8i ban co be, tri khan trai ban cang 02 ghe ngoi lam viec; 

- Phoi hop vai Doan Thanh nien chi dao sinh vien ke don ban ghe (theo so d6); 
- B6 tri 03 du, 700 ghe ng6i ngoai Nha thi dau; 
- Chuan bi cac Wen chi dAn trong va ngoai khu vvc tiep sinh (chi dAn vao noi tiep 

sinh, noi giri xe, bien chi trong khu vtrc tiep sinh); 
- Chuan bi cac khung bat in cac n6i dung theo de xuat cua cac phOng Dao tao, Kos 

hoach - Tai chinh, Cong tac sinh vien; 
- Xay dtmg cac hang rao mem ngan cac cac khu vtrc tiep sinh trong Nha thi dAu; 
- Chuan bi mrac tieing cho cac can b6, sinh vien lam cong tac tiep sinh; 
- Chuan bi 50 b6 ban ghe hoc sinh cho khu vvc sap xep h6 so; 
- Ve sinh khu vtrc tiep sinh sach 

5. Phong Quanyi - Thi& bi 
- Chuan bi nguon dien, he thong quat, dieu hem, den chieu sang cho khu vtic tiep sinh; 
- Chuan bi can b6 trvc trong then gian tiep sinh. 

6. Phong Ke hoach - Tai chinh 
- Ph6i hop vai Phong Dao tao chuAn bi du lieu va phAn mem thu le phi nhap hoc; 
- Chu tri, ph6i hop vai cac don vi lien quan thu cac khoan le phi va h6 so theo giay 

bac) nhap hoc; 
- Chuan bi kinh phi phvc vu tiep thi sinh; 
- Huang dAn cac don vi thvc hien cong the thanh toan. 

7. Cac Khoa/Vien co sinh vien 
- B6 tri can b6 phi' hop gian hang tai khu vtrc tiep sinh nham huOng dAn sinh vien 

khoa/vien minh cac hog Ong dau khOa, quang bd thong tin ye chuyen nganh dao 
tao (neu sinh vien có hoi); 

- Cung cap thong tin cho Phong Dao tao thtrc hien in backdrop tai khu vtrc tiep sinh. 
8. WO Elko tao Quiic 4, Vien Dao tao CLC 

- Lap ke hoach, to chirc dOn tiep cac tan sinh vien thu6c cac nganh thu6c chuong trinh 
tien tien va chuong trinh chat luting cao; 

- Phoi hop vai PhOng Dao tao, PhOng KH TC chuAn bi du lieu, thu cac khoan thu 
cua sinh vien den nhap hoc. 

9. Thir vien 
- Phoi hcfp vai PhOng Cong tac sinh vien trong khau chup anh, lam the sinh vien, the 

thu vien. 
10. Trung tam CITAD 

- Lap phuong an chuAn bi he th6ng mang,phuc cong tac tiep sinh. 
- BO tri ngued trtrc ky thuat tai khu vvc tiep sinh. 

11. Trung tam Giao duc Quec phong - An ninh 
- BO tri can b6 tiep nhan, hung dan cac giAy to lien quan den nghia vu quan str cita 

sinh vien; 
- Cung cap cho Phong Dao tao mau to khai lien quan den di chuyen nghia vv de cap 

cho nam sinh vien khi lam thu tvc xac nhan nhap hoc. 
12. Tram Y to 

- ChM trach nhi'em lap Ice hoach, to chirc kham sire khOe dAu khoa cho sinh vien khoa 
61 tai nha Al va A4. 

13. Cfic Ban quail. 1ST khu noi tra 
- B6,tri can b6 tham gia tiep sinh, huong &An sinh vien clang kSI nOi tru; 
- Phoi hop vai Cong an phu6ng lam thu tvc dang kY tam ft-6. 
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14.Doan Thanh nien, 1-10i sinh vien 
- B6 tri doan vien sinh vien tinh nguyen ph6i hap vai 130 phan bao ve lam cong tac 

gift gin trat tit, htrang clan lam thtit tic nhap hoc (khoang 30 sinh vien tinh nguyen); 
- Phi ke't hop vai phong TC-HC ke don ban ghe khu vvc ti6p thi sinh. 

15. Ban Sao vk' 
- Lap ke hoach dam bac, an ninh, tat to trong su6t thoi gian ti6p nhan h6 so thi sinh; 
- Huang dart thi sinh tai khu vvc Cong trueng; 
- Cung cap 02 barier phvc vi dung giai phan cach mem trong Nha thi dau, 
- Dung hang rao ngan xe di chuyen tai khu vvc duang doi tnroc ctra Nha thi dau va 

cang tin; 
- Bo tri canbO tong xe cho thi sinh va ngtroi nha thi sinh. 
Cac don vi, theo nhiem vi dugc phan cong, chit dOng len phu•ong an va pho'i hgp vui 

cac don vi lien quan hoan thanh cong tac chuan bi truck 16h00 ngay  13/10/202010- 

nkin: 
- DU, HDT, BGH; 
- Nhu troll; 
- Ltru: VT, DT. 
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