
BO GIAO THONG VAN TAI 	CONG HOA XA HOI CHU NGHIA VIET NAM 
TRVONG DH HANG HAI VIET NAM 	Dtic lap - Tu. do - Hanh phitc 

Al LCe/ /QD-DHHHVN 	 Hai Phong, ngay29 thang nam 2018 

QUYET DINH 

Quy dinh tieu chudn, dinh rink sir dung may nick, thiet bi 
ctia Tru*ng Dai hoc Hang hai Vi't Nam 

Can cir Lujt pan 1)'7, sir dung tai san cong ngay 21 thang 6 nam 2017; 

Can cir Quy6t dinh 50/2017/QD-TTg ngdy 31 thang 12 nam 2017 dm Thil 
tuong Chinh phu v" Quy dinh tieu chu'an, dinh mirc sir dung may mac, thie't bi; 

Can cir Nghi dinh 16/2015/ND-CP ngay 14 thang 02 nam 2015 dm Chinh 
phu v/v quy dinh co' the to chit dm don vi sir nghiep cong lap; 

Can dr Nghi dinh 151/2017/ND-CP ngdy 26 thang 12 nam 2017 dm Chinh 
phu quy dinh chi tit mot s6 diL cua Lu4 quail ly, sir dung tai san cong; 

Can dr Thong tu.  144/2017/TT-BTC ngdy 29 thang 12 nam 2017 dm BO 
Tai chinh v" viec huang Gran mot so not dung dm Nghi dinh 151/2017/ND-CP 
ngay 26 thang 12 nam 2017 dia. Chinh phu quy dinh chi tit mot so dieu cua Lu4t 
quan1)'7, sir dung tai san cong; 

Can Cu Quye't dinh so 2136/QD-DHHHVN ngay 10 thang 10 nam 2016 cila 
Hieu twang Trireeng Dai hoc Hang hai Viet Nam ve viec ban hanh quy ch6 to  

chirc va hoat dOng cua Trireyng Dai hoc Hang hai Viet Nam; 

Theo a nghl cila Twang phong Quail tri - Thie't 

Hieu trireyng Trueeng Dai hoc Hang hai Viet Nam Quye't dinh quy dinh tieu 
chun, dinh mdc sir dung may mac, thi& bi cua Trubng Dai hoc Hang hai Viet 
Nam. 

Chuang I. 

QUY DINH CHUNG 

Dieu 1. Pham vi dieu chinh 

Quy6t dinh nay quy dinh ve tieu chu'L, dinh mire sir dung may mac, thi6t 
bi cua TrirOng Dai hoc Hang hai Viet Nam. 

Di&i. 1. WM fining ap dung 
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1. Cac don vi, to chdc chinh tri - xa hOi thuOc Truerng Dai hoc Hang hai 
Viet Nam. 

2. Cac ch.-de danh lam viec tai Twang, bao 

a) Can 1)0, cong chdc, vien chdc va nhan vien kho'i phong, ban, tram. 

b) Truang, Pho khoa/vien va trg 13'T, gido vu cac khoa/vien; Truang, Ph6 BO 
mon. 

c) L'anh dao cac to chdc Eng, doan the cap Trtiong. 

d) Giam dc'Sc, Ph6 Giam d'6c, nhan vien cac trung tam: Gido due Qu'6c 
phong - An ninh, Ca khi ttruc hanh, Gido due The chdt Hang hai, Quail tri mang; 
Thu vien va cac don vi khac khong dugc giao to chit, hach toan d'Oc lap chiu sir 
guan 13'T trirc tiep cua Truang Dai hoc Hang hai Viet Nam. 

dieu 3. May raw, thiet bi tai Truirng 

1. May m6c, thiet bi van phOng ph6 bi6n: 

a) May m6c, thiet bi van phong ph6 bin trang bi cho cac chdc danh; 

b) May mac, thiet bi van phong ph6 bin trang bi cho phong lam viec cua  
cac chirc danh; 

2. May mac, thiet bi phuc vu cho cac hog dOng chung cua Truang. 

3. May mac, thiet bi chuyen dung: 

May mac, thie't bi chuyen dung phuc vu hog dOng cung cap dich vu cong 
thuOc linh vgc gido duc va dao tao. 

Di&I 4. Nguyen tAc dp dung tieu chuAn, dinh mire sir dung may moc, 
thik bi 

1. Tieu chuan, dinh mdc sir dung may mac, thiet bi quy dinh tai Quyet dinh 
nay dugc sir dung lam can cu 116 lap 1(6 hoach va dg toan ngan sach; dau tu, mua 
sam, thu'e khoan kinh phi sd dung may mac, thiet bi; guan 13'7 sir dung may mac, 
thik bi. 

2. Tieu chuan, dinh mdc sit'  dung may mac, thiet bi van phOng ph'6 bin 
dugc xac dinh theo chdc danh va phOng lam viec cua chirc danh. Tnxeng hgp mot 
ngue(i gitr nhieu chirc danh thi dugc dp dung tieu chuAn, dinh mirc cua chi:re danh 
c6 tieu chuan, dinh mdc sir dung cao nha.t. Khi ngtreei tin nhiem nghi huu hoac 
chuy6n cong tac ma may m6c, thi6t bi da trang bi chua du dieu kien thanh l3r7 theo 
quy dinh thi ngtred thay the tip tue sir dung khong trang bi 	Triramg hop luan 
chuyen vi tri 	tuang iing thi cac may moc,thiet bi van phong dirge trang bi se 
dugc diL chuyen theo can bO duck luan chuyen d'6n don vi 

3. S'6 luting \fa don gia dia may m6c, thiet bi van phOng ph'6 bin trang bi 
cho cac chirc danh va phong lam viec cUa cac chirc danh quy dinh tai Quyet dinh 
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nay la mire toi da. Hieu,truang co guy6n guye't dinh d'au tu, mua sarn' can cd chirc 
nang nhiem vu, tinh chat cong viec, nhu cau sir dung va kha nang nguon kinh phi 
dugc phep sir dung de guy& dinh so luting va gia mua cu the cho plait hgp, dam 
bao tit kiem, hieu qua. PhOng lam viec cua cac chirc danh quy dinh tai Quy& 
dinh nay la phong lam viec theo thie't ke cita tru so.  co.  so.  hoat dOng sir nghiep 
(khong phai la phong theo ca cau to eh& cua co quan, to chirc, don vi). 

4. Viec trang bi to dung tai lieu dtxgc thuc hien theo s'6 luting va mire gia 
quy dinh tai Phu luc ban hanh theo Quye't dinh nay. Twang hop trang bi to tai 
lieu sir dung chung cho nhieu chirc danh hoc trang bi so luting to it han cho tirng 
chirc danh thi gia mua khong vugt qua tang mix gia cua tin-1g chirc danh. 

5. MOt s6 quy dinh khac ve may moc, thie't 

a) D'6i vai cac dan vi dugc d'au to Du an dm nha nuac hojc dugc nhjn tai 
trg ri'eng tir cac to elide ca nhan trong hoc ngoai nuac, viec trang bi may moc, 
thi& bi khac se theo quy dinh cita Du an. 

b) don vi dugc nhjn tru sa lam viec 	da thi6t ke trang thi& bi 
nOi that phong lam viec thi khong dugc dp dung nguyen Quy dinh nay ma chi tinh 
trang bi them nhang gi con thi6u so vai tieu chuAn, sao cho tong kinh phi trang 
thie't bi cua phOng lam viec khong vugt qua tieu chu'an, dinh mire trong Quye't 
dinh nay. 

c) Doi vOi nhfing ca nhan, dan vi chua có tieu chu'a'n, dinh mire trong 
Quy& dinh nay thi Phong Quart tri - Thie't bi se can dr tieu chudn, dinh mire cua  
chirc danh tuo'ng duang, tham mutt cho Hieu truang Nha truerng duyet trang bi. 

Chtrung II. 

TIEU CHUAN, DINH MtiC Se DUNG MAY MOC, THIET BI  

Muc 1. 

TIEU CHUAN, DINH MeC StY DUNG MAY MOC, 

THIET BI VAN PHONG PHO BIEN 

Dieu 5. Tieu chum, dinh mirc sir dung may nick, thi'L bi van phong 
pho bin 

1. Tieu chuAn, dinh mire sir dung may nick, thi& bi van phong ph6 bi6n cho 
lahh dao Twang va phOng lam viec cua lanh dao Truang (tinh cho 01 ngtx6i) thuc 
hien theo quy dinh tai Muc I, Muc II Phu luc kern theo Quye't dinh nay. 
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2. Tieu chtAn, dinh mix sir dung may moc, thi6t bi van phong 1;1-16 biL cho 
cac chirc danh con lai va phOng lam vi'ec (tinh cho 01 ngu6i) thuc hien theo quy 
dinh tai Muc III Phu luc kern theo Quy'L dinh nay. 

3. Tieu chuAn, dinh mire sir dung may moc, thi6t bi van phOng phO biL 
trang bi cho phOng lam vi'ec cda cac clan vi thuc Tru6ng (tinh cho 01 phong lam 

a) May moc, thi6t bi van ph6ng ph'6 biL phuc vu cong tac hanh chinh, van 
thu TruOng thuc hien theo quy dinh tai Muc IV Phu hie kern theo Quy& dinh nay. 

b) May Ink, thi6t bi van phong pho biL phuc vu cong tac hanh chinh, van 
thu cila Van phong Dang uy, Cong doan, Doan Thanh nien, I-10i sinh vien va cac 
Khoa, Vien thuc hien theo quy dinh tai Muc V Phu luc kern theo Quy6t dinh nay. 

c) May moc, thiet bi van phong ph6 bien phuc vu cong tac hanh chinh cua  
cac BO mon thgc hien theo quy dinh tai Muc VI Phu luc kern theo Quyet dinh 
nay 

Dieu 6. Dieu chinh mfiv gia trang bi may ink, thiet bi van phong pho  
bien 

1. Tru6ng hop gia may mac, thief bi van phOng ph'6 bien có biL dOng tang, 
viec dieu chinh mire gia dugc quy dinh nhu sau: 

, 	a) Hieu truOng xem xet quye't dinh ho4c phan cap thdm quyL guy& dinh 
doi voi twang hgp mua may moc, thiet bi van phOng pho bien crla Tru6ng cao 
han khong qua 10% so vOi mire gia quy dinh tai Quyet dinh nay. 

b) Tru6ng hop can thi6t trang bi may mac, thiet bi van phong ph6 biL có 
gia cao han tir 10% d6n khong qua. 20% so voei nide gia quy dinh tai Quye't dinh 
nay. 

Muc 2. 

MAY MOC, THIET BI PHIJC VU HOAT BONG CHUNG 

Dieu 7. May nick, thie't bi phuc vu hoat dOng chung cfia Trtromg 

1. May mac, thi'L bi phuc vu hog dOng chung cua Twang bao 

a) May mac, thi& bi trang bi tai cac phong phuc vu hog dOng chung cua  
Tru6ng; 

b) May moc, thie't bi gAn 	nha, vat kin true, cong trinh xay dung va cac 
may nick, thiet bi khac phuc vu hog dOng chung cua Trueng. 

2. Can en chirc nang, nhi'em vu, nhu cA.0 sir dung, thiet ke x'ay dung tru sO 
lam vi'ec va nguem kinh phi dune phep sir dung cila Tru6ng, Hieu twang quy'et 
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dinh dau tu, mua sam, diau chuy6n, thue may mac, thiet bi theo quy dinh cua  
phap luat quye't dinh trang bi may mac, thik bi phuc vu hog dOng chung cua  
Tru?mg quy dinh tai khoan 1 DiL nay dam bao ti& kiem, hieu qua. 

Muc 3. 

TIEU CHUAN, DINH MIYC Se DUNG MAY MOC, 

THIET BI CHUYEN DUNG 

Dil .tu 8. Tieu chuAn, dinh mire sir dung may mac, thik bi chuyen dung 

1. Tieu chuAn, dinh mire sir dung may moc, thi6t bi chuyen dung, trir may 
moc, thiet bi quy dinh tai khoan 2 Dieu nay. 

a) May moc, thi6t bi chuyen dung, trirmay moc, thi6t bi quy dinh tai khoan 
2 Di&I nay la may moc thiet bi có yeu cau ye tinh nang, dung lugng, cau hinh cao 
hGn may mac, thiet bi phong phO bien va may moc, thiet bi khac phuc vu nhiem 
vu da'c thit cita ca quan, don vi. 

b) BO truang BO Giao thong van tai ban hanh hoe phan cap thAm quy& 
ban hanh tieu chuan, dinh mire sd dung may moc, thiet bi chuyen dung (chung 
loci, so lugng) cit' a Trueng. 

2. Tieu chtthn, dinh mire six' dung may nick, thik bi chuyen dung trong Fifth 
vuc gido duc va dao tao: 

Can cir vao chi tit huong clan cila BO Gido duc va ado tao, BO Giao thong 
van tai ho4c phan c lap thAm quyen cho Hieu trtrang ban hanh tieu chuan, dinh 
mire sir dung may moc, thiet bi chuyen dung thuOc link vire gido due va dao tao 
tai Truang. 

3. Viec ban hanh tieu chuan, dinh mire sir dung may moc, thi6t bi chuyen 
dung theo quy dinh tai khoan 1, khoan 2 DiL nay duc ap dung &Si voi may 
moc, thiet bi du tieu chuan tai san co dinh theo quy dinh cua the dO quan 1)'7, tinh 
hao mon tai san co dinh tai Twang. 

May ink chuyen dUng khong du dieu kien tieu chuan tai san co dinh, Hieu 
truang quy6t dinh giao d'au tu, mua sam, diL chuy6n, thue theo quy dinh cita 
phap luat quy6t dinh trang bi phi hop vOi chdc nang nhiem vu, tinh chAt cong 
viec, nhu cau sir dung va khd nang kinh phi dugc phep sir dung, dam bao tiet 
kiem, hieu qua. 

4. Quy& dinh ban hanh tieu chuan, dinh mdc sir dung may moc, thi& bi 
chuyen dung dugc cong khai tren cong thOng tin dien tir cita BO Giao thOng van 
tai, cua Truemg Dai hoc Hang hai Viet Nam va dugc giri ca quan Kho bac nha 
nine Hai PhOng de thine hien kiem soat chi theo quy dinh cUa phap luat. 
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Chu'o'ng III. 

DIEU KHOAN THI HANH 

DiLi 9. Di&I khoan thi hanh 

1. Quy& dinh nay có hieu hrc k6' tir ngdyk)'/. 

2. Quy6t dinh nay thay th6 Quy6t dinh s6 702/QD-DHHHVN ngay 19 
thang 4 nam 2017 cilia Hieu truomg Truang Dal hoc Hang hai Viet Nam ve viec 
ban hanh Quy ch6 guar' 1)>-, sd dung may aloe, thie't bi cua Trueng Dai hoc Hang 
hai Viet Nam. 

Di&I 10. Trach nhiCm thi hanh 

1. PhOng Quail tri - Thiet bi hu'9ng an viec to chdc dux hien Quy6t dinh 
nay. 

2. Thd tru.O.ng cac don vi va cac can 130, cong chdc, vien chdc, nhan vien 
lam viec tai Twang Dai hoc Hang hai Viet Nam chiu trach nhiem thi hanh Quy& 
dinh nay. 

3. Trong qua trinh thu.c hien, ne'u có vuong mac hoccó van ban phap luat 
cila co.  quan nha nuac có tham quyL ban hanh lien quan den viec phai xem xet 
141 not dung dm Quye't dinh nay, de nghi cac don vi phan anh kip thoi ve PhOng 
Quan tri - Thi6t bi de tang hop trinh Hieu truong xem xet giai quyet, 1)6' sung, sda 

No'i nhO: 
- Dang uy Twang; 
- Ban Giam h*; 
- Chu tich HDT; 
- Cac don vi trong Twang; 
- Website Twang; 
- Ltru: VT, QT-TB. 
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PHI] LUC 
TIEU CHUAN DINH MUC TRANG BI MAY MOC, THIET BI 

VAN PHONG PHO BIEN CUA TRU'ONG DAI HOC HANG HAI VIET NAM 
(Kern theo Quyit dinh so 	/QD-DHHHVN ngay thang nam 2018 

ctia Hiftt trucong Truerng Dai hoc Hang hai Vi0 Nam) 

TT Tieu chuAn, dinh mirc 
So luvng 

till da 

Mire gia 
toi da 
ftrieu , 

gong/chiec 
hoac bo 

A Tieu chtVan, dinh mire trang thik bi va phtrung 
tiO lam viCc ciia can bi), cong chin, vien chirc 
(tinh cho 01 nguoi) 

I 
Bi thu Bang uST, Hieu triromg, Chti tich 1-162i 
dong Truerng (va cac chdc danh tuong throng có 
h" so phu cap chdc vu tir 1,00 den 1,25) 

1 May moc, thiet bi van phOng pho bien cho chirc 
danh (tinh cho 01 nguari) 
1. WO ban va ghe ngoi lam vi& 01 bO 10 
2. Tu dung tai liti 02 chiec 5 
3. May vi tinh de ban hoac may tinh xach tay 
(hoac thiet bi din tir Wang duang). 

01 13,0 
ho4c 1 
chiec 

15 

4. Din thoai co dinh 01 chiec 0,75 
2 May aloe, thi6t bi van phong ph6 bien cho phOng 

lam vi& dm chdc danh (tinh cho 01 phOng lam 
vi&) 
1. BO ban ghe hop, tie"p khach 01 bO 10 
2. May in 01 chi6c 10 

II Pho Bi thu Bang uST, Pho Hieu trulimg, Chu tich 
Cong loan (va cac chirc danh ttrong &rang co h" 
so phu cap chirc vu tir 0,7 d6n duai 1,0) 

1 
May moc, thiet bi van phOng pho bien cho chirc 
danh (tinh cho 01 ngtrei) 
1. Ban va ghe ngoi lam vi& 01 ly, 10 
2. RI dung tai lieu, 02 chiec 5 
3. May vi tinh de ban hoO.c may tinh xach tay 
(hoac thiet bi din td tuong duong). 

01 NY 
ho4c 1 
chiec 

15 

4. Di'ri thoai co dinh 01 chiec 0,75 
2 May moc, thiet bi van phOng ph6 bien cho phOng 

lam vi4 dia chirc danh (tinh cho 01 phOng lam 
v*) 
1. BO ban ghe hop, tiep khach 01 13.0 10 
2. May in 01 chiec 10 
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III May moc, thiet bi van phong pho bien ctia cac 
chfrc danh con 14i va phong lam viec 

1 
May moc, thiet bi van phong pho bien cho eh  & 
danh (tinh cho 01 ngtroi) 
1. Ban va ghe ngOi lam viec 01 Ix) 5 
2. Til dung tai lieu 01 chiec 5 

3. May vi tinh de ban ho5c may tinh xach tay 01 bO 15 
4. Dien thoai co dinh 01 chiec 0,3 

2 May moc, thiet bi van phong pho bien cho phOng 
lam viec cila chdc danh (tinh cho 01 phong lam 
viec) 
1. BO ban ghe hop, ti6p khach 01 13.0 10 
2. May in ,  01 chiec 10 
3. Dien thoai co dinh 01 chiec 0,3 

IV May aloe, thik bi van phong phO bien phuc vu 
eking tac hanh chinh, van thu' Truirng 
1. BO ban gh6 hop, tie'p khach 01 bO 10 
2. Til dung tai lieu 05 chiec 5 
3. Gia dung cong van di, den 02 1)0 2 
4. May vi tinh de ban 02 bO 15 
4. May in 02 chiec 10 
5. May Photocopy 02 chi6c 90 
6. May FAX 01 chiec 7 
7. Dien thoai co dinh 01 chiec 0,3 
6. May FAX 01 chiec 7 

V May moc, thik hi van phong ph6 bi&I phuc vu 
con: tac hanh chinh, gido vu ciia Khoa, Vin 
1. BO ban ghe hop, tiep khach 01130 10 
2. Tu dung tai lieu 03 chiec 5 
3. Gia dt.mg cong van di, den 01 bO 2 
4. May vi tinh de ban 02 bO 15 
5. May in 01 chiec 10 
6. Dien thoai CO dinh 01 chiec 0,3 

VI May moc, thik bi van phong pho biCn phuc vu 
cong tac hanh chinh cfia 13'cl mon 
1. BO ban ghe hop, ti6p khach 01 13.0 10 
2. RI dt.xng tai lieu 02 chiec 5 
3. Gia dung cong van di, den 01 'DO 2 
4. May vi tinh de ban 011)0 15 
5. May in 01 chiec 10 

Ghi chic: Dinh mire sir dung may in guy dinh trong phu luc nay dp dung cho 
phong lam viec chthi 10 nguoi. Truemg hop phong lam viec có tit' 10 ngtroi trey len dugc 
bo sung theo nguyen tac cd tang den 10 ngtthi thi dtthc trang bi bey'  sung 01 may. 
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